
 
CITY OF POMONA 

invites applications for the position of:  

Sr. Communications 
Technician 

 
An Equal Opportunity Employer 

 

SALARY: $5,091.00 - $6,185.00 Monthly 
$61,092.00 - $74,220.00 Annually 

OPENING DATE: 03/25/13 
 
CLOSING DATE: Continuous 
 
VACANCY:  
The City is recruiting to establish an eligibility list for an upcoming vacancy. This position is
assigned to the Administrative Services Division of the Pomona Police Department. The Senior
Communications Technician performs complex, skilled work in the assembly, installation, repair,
service, and maintenance of electronic equipment, including two way communication radios,
data equipment, alarms, and video systems; and adapts electronic and/or electrical equipment
to the City’s specialized needs. 
 
MINIMUM QUALIFICATIONS TO APPLY: 

Experience 
Equivalent to a high school diploma supplemented by specialized training in electronic radio
communications.  A Bachelor's degree in Electrical Engineering or Computer Science is desirable.
Four years of experience in the installation, maintenance, repair, and operation of all types of
wireless public safety communication systems, two years of which have been in an increasingly
responsible leadworker capacity.         
  
License or Certificate 
Possession of, or ability to obtain, an appropriate, valid driver's license. 
Possession of a valid Federal Communications Commission General Radiotelephone Operator's
License or industry equivalent. 
  
Knowledge of:  
Equipment, materials, practices, and methods used in installing, maintaining, and repairing
electronic communications units, including low band, 150 MHz, 450 MHz, and 800 MHz trunked
radios, pagers, and related equipment. Applicable Federal Communications Commission rules
and regulations.   Mathematical theories and equations related to electronic and electrical
circuits.  Trunking, APCO Project 25 and simulcast systems. Technical electronic, microwave and
wireless theory.  Color codes used in telecommunications and electrical and electronic
work. Federal Communications Commission's rules and regulations (Title 47 of the Code of
Federal Regulations).   Remote site power systems, including commercial, generator, battery,
and solar, power.  LAN/WAN and other network related concepts and principles. Wireless
communications and information technology best practices and procedures.  Trunking and
conventional radio technology.  Microprocessor theory, analog and digital electronics used in
two-way communications radios and remote controllers.  Principles and practices of record
keeping.   Applicable emergency vehicle lighting and siren regulations.   Radio site and radio
frequency safety practices. Safe climbing practices. Safe driving principles and practices.  Skill 
to:   Operate electrical and electronic testing equipment effectively for troubleshooting
procedures.  Operate modern office equipment including computer equipment and software. 
Operate a motor vehicle safely.  Ability to:   Diagnose, isolate, and repair defective circuits to
the component level and determine an effective course of action for correcting electronic and
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electrical malfunctions.   Interpret and explain Federal, State, and local communication
regulations. Collect and analyze relevant information and prepare oral and written
reports.  Conduct work in a safe manner in accordance with established policy. Prepare and
maintain accurate and complete records. Perform skilled shop work in the repair of radio and
electronic equipment.  Read and interpret topographical maps, schematics, blueprints, wiring
diagrams, and electronic plans and specifications.  Climb and work on radio towers up to 100
feet.   Interact with a variety of City personnel and provide assistance with their particular
electronic needs.  Communicate clearly and concisely, both orally and in writing.  Establish,
maintain, and foster positive and harmonious working relationships with those contacted in the
course of work. 
 
ESSENTIAL DUTIES:  
Installs, maintains, modifies repairs, operates, and manages a multi-site simulcast UHF Motorola 
SmartZone/Astro25 trunking system, and point to point systems. Including but not limited to
portable, mobile, and fixed equipment, control consoles, intercom systems, microwave
IDU/ODU, multiplexers, site controllers, zone controllers, Windows servers, Unix/Linux servers,
Ethernet switches, Ethernet routers, database servers, simulcast frequency standards,
comparators, remote receivers, remote-site battery power distribution systems , remote-site
emergency generator systems, associated cables, antenna systems, antenna towers,  Responds
to emergency calls for service 24 hours per day, 7 days per week, including nights, weekends
and holidays.  Installs and operates computer software used for programming and servicing
wireless systems and equipment and supporting systems and equipment.  Calibrates and repairs
wireless systems and equipment, using specialized electronic test equipment by reading
schematics, working with color coded parts and wires, soldering conductors, wires, and replacing
components.   Design, install, repair, and calibrate two way mobile communication relay
equipment (repeaters) on hilltops and on City facilities to FCC standards.     Perform record
keeping associated with maintenance and repair work, work orders, material orders, and
stocking of replacement and new equipment parts.  Monitor contractors for compliance to
standards regarding communications and alarm systems.  Use radio direction finding and
spectrum analyzer equipment to locate and eliminate interference to City radio systems. 
Design, install, and repair antenna systems up to 100 feet above ground on towers, buildings,
and water tanks; calculate specifications and determine materials needed.  Design, assemble,
and install covert  audio and video surveillance and recording equipment for Police Department. 
Respond to a variety of electrical emergency situations.  Prepare and maintain records and
reports; maintain account status for radio services.  Install, maintain, and repair fire and burglar
alarm systems and signaling equipment at City occupied locations including central station. 
Install, maintain, and repair a variety of power supplies including batteries, uninterruptable
power supplies, and A.C. to D.C. converters.  Provide lead supervision and training to assigned
staff.  Perform related duties and responsibilities as assigned. 
 
SPECIAL REQUIREMENTS & EXAMINATION PROCEDURE:  
Essential duties require the following physical skills and work environment:     Ability to sit, 
stand, walk, kneel, crouch, stoop, squat, crawl, twist, climb, lift up to 50 lbs., and work at
heights over 100 feet above ground; exposure to heat, noise, outdoors, confining work space,
chemicals, explosive materials; electrical hazards, radio waves, and high voltage; ability to
travel to different sites and locations; availability to work nights, weekends, holidays, on call,
stand-by, emergency call, and overtime as requested.  
 
Examination Procedure: 
Application qualifying. The examination process for this position may consist of an appraisal
interview weighing 100% of the applicant's final score. Prior to employment, applicants 
must successfully pass a background investigation, an interview with the Police Chief
or his designee, a medical and drug screen exam. Failure to receive a recommendation
for hire at any phase of these procedures will result in disqualification.  
 
Apply on line by visiting the City's web page www.ci.pomona.ca.us. Applicants are urged to fully describe their education 
and experience, as applications will be screened to a reasonable number of most qualified. Applicants deemed as most 
qualified are based upon a competitive evaluation of information provided on their application. Veteran’s Preference 10 
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points for a disabled veteran and 5 points for a non-disabled veteran will be added to the overall score on the eligible list. 
To receive the Veterans Preference, you must submit a DD214 at the time of application. 

APPLICATIONS MAY BE FILED ONLINE AT:  
http://www.ci.pomona.ca.us  
 
OUR OFFICE IS LOCATED AT:  
505 S. Garey Avenue  
Pomona, CA 91766  
(909) 620-2291  
(909) 620-2291  
jobs@ci.pomona.ca.us 

Job #13-SCT/1 
SR. COMMUNICATIONS TECHNICIAN 

CM 
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Sr. Communications Technician Supplemental Questionnaire

 

* 1. Do you possess a valid driver's license?

 Yes 
 No 

* 2. Which best decribes your level of education?

 High School 
 Some college 
 Associate's degree 
 Bachelor's degree 
 Master's degree 

* 3. Select the option that best describes the type of radio communications license and/or 
certificate that you possess.

 I do not possess a communications license. 
 I have an FCC General Radiotelephone Operator License. 
 I have an APCO Two-Way Radio Technician Certificate. 
 I have a NABER Two-Way Radio Technician Certificate. 

* 4. Do you have experience working with public safety (for a police or fire department) 
communications systems?

 No, I have not worked on a police or fire dept. communications system. 
 Yes, I have worked with a police or fire dept. communications system. 

* 5. Select your level of experience in the installation, maintenance, repair and operation of all 
types of public safety communications systems?

 No experience 
 1 year of experience 
 2 to 3 years of experience 
 4 to 5 years of experience 
 Over 6 years experience 

* 6. Bankruptcy - Have you ever filed for or declared bankruptcy and how many times?

 0 never 
 1 
 2 or more 

* 7. Collections - Have any of your bills ever been turned over to a collection agency?

 Yes 
 No 

* 8. Have you ever had purchased goods voluntarily or involuntarily repossessed?

 Yes 
 No 

* 9. Have you ever been delinquent on income or other tax payments?

 Yes 
 No 

* 10. Driving - How many moving violation citations have you received in the past three (3) 
years?

 0 
 1 to 2 
 3 or more 

* 11. Driving - How many traffic accidents have you been involved in as a driver?
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 0 
 1 
 2 
 3 or more 

* 12. Driving - How many traffic accidents were you "at fault", in the last 3 years?

 0 none 
 1 at fault 
 2+ at fault 

* 13. Employment - Have you ever been terminated or resigned in lieu of termination?

 Yes 
 No 

* 14. Employment - Have you ever been disciplined at work for racial, ethnic, discriminatory, 
sexual or workplace harassment?

 Yes 
 No 

* 15. Have you ever committed misdemeanor or felony domestic violence?

 Yes 
 No 

* 16. Misdemeanor - As an adult (18 yrs and older), have you ever been convicted of a 
misdemeanor and how many times?

 0 never 
 1 
 2 
 3 or more 

* 17. Misdemeanor - If convicted of a misdemeanor, how recent?

 0 never 
 1 to 3 years 
 4 to 6 years 
 over 7 years 

 18. Misdemeanor - If 1 or more, list approximate date, location, offense, and outcome.

 
 

* 19. Felony - As an adult (18 yrs and older), have you ever been convicted of a felony and how 
many times?

 0 never 
 1 
 2 or more 

 20. Felony - If 1 or more, list approximate date, location, offense, and outcome.

 
 

* 21. Are you now, or have you ever been, a member of a criminal enterprise (e.g. gang, 
tagger crew, etc.)?

 Yes 
 No 

* 22. Drug Use - As an adult (18 yrs and older), have you ever illegally used or possessed 
marijuana?

 Yes 
 No 
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* 23. Drug use - How recent have you illegally used or possessed marijuana?

 0 never 
 1 - 3 years 
 4 - 6 years 
 7 - 10 years 
 11+ years 

* 24. Drug Use - As an adult (18 yrs and older), have you ever illegally used or possessed a 
hallucinogenic drug (e.g. PCP, LSD, Acid, etc)?

 Yes 
 No 

* 25. Drug Use - How recent have you used or possessed an illegal hallucinogenic drug?

 0 never 
 1 - 3 years 
 4 - 6 years 
 7 - 10 years 
 11+ years 

* 26. Drug Use - As an adult (18 yrs and older), have you illegally used or possessed cocaine, 
opiates, heroin, methamphetamine or amphetamine?

 Yes 
 No 

* 27. Drug Use - How recent have you used or possessed cocaine, opiates, heroin, 
methamphetamine, or amphetamine?

 0 never 
 1 - 2 years 
 3 - 4 years 
 5 - 10 years 
 11+ years 

* 28. Recruitment - Have you ever applied for any other job(s) with the City of Pomona? If no, 
write No. If yes, list job title and approximate date when applied.

 
 

* 29. Recruitment - Have you been disqualified, by the City of Pomona during any portion of the 
background process within the past twelve months?

 Yes 
 No 

* Required Question
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